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Thanh Héa, ngay /5 thdng 11 nim 2010

HUONG DAN
Vé cham khéa lu@n/d?) an tot nghiép

Thuc hién Quy ché dao tao dai hoc va cao dang hé chinh quy theo hé thdng tin chi
(ban hanh theo Quyet dinh sb 43/2007/QD-BGDDT ngay 15/8/2007; Quy dinh dao tao
dai hoc va cao dang hé chinh quy theo hé thong tin chi ciia Trudng Dai hoc Hong i,
Nha trudng huéng din chdm khéa luan/dé an tét nghiép nhu sau:

1. Hinh thirc khoa luin/dé an:

1.1. Cdch trinh bay khda ludn/dé dn tot nghiép

Khoéa luan/dé an phai duoc trinh bay rd rang, sach sg, khéng duoc tdy xo4. Co chir
13-14, phong chit Times New Roman hodc VnTime gidn dong 1.5 line. Khd gidy A4
(210x297 mm), 1& trén: 2,5 cm, 1& dudi: 2,5 cm, 1& trai: 3,5cm, 18 phai: 2cm.

Khéa luan/dd 4n duge danh sb trang bat ddu tir phan 10i cam doan cho hét phan két
luan. S6 thir tu trang danh & gitra phia trén d4u ctia trang tir 01 dén hét.

Khéa luan/dd 4n phai in trén mot mit, tuy theo linh vuc dao tao khong qué 65 trang.

1.2 Ciu triic va hinh thirc

Khoa luan/dd an dugc trinh bay theo thur tu cac phén chinh sau:
1.1. Bia: Bang gidy cing (theo Mau I).
1.2. Phu bia: in trén gidy thuorng (theo Mdu 2).
1.3. L&i cam on cua tac gia.
1.4. Muc luc.
1.5. Chir viét tit, ky hiéu.
1.6. Danh muc cic bang biéu (néu c6).
1.7. Danh muc céc hinh vé& va d6 thi (néu co).
1.8. Phin noi dung cua luan van:
MO PAU: (chir hoa, ddm)
Chuwong 1. (chit thuong, dam)
Iy
Lo
Chwong 2.
2.1....
ol o s

KET LUAN (chir hoa, dam)
1.9. Danh muc tai li¢u tham khdo.
1.10. Phén phu luc (néu co).
Nhitng luu y khi trinh bay khoa luan:
- Viéc déanh sb cac bang, bidu, dd thi phai gan v6i sb thr tu cua chuong, vi du: hinh
1.2 ¢6 nghia 1 hinh thir 2 cta chuong 1. Pau dé cia bang, biéu ghi & phia trén, diu dé
hinh v€& ghi & phia dudi hinh.
- Céch trich dan tai liéu tham khao (TLTK): Céc TLTK phai dugc trich dan theo s
thir tu cta cac tai liéu duoc liét ké & phan Danh muc TLTK va dugc dit trong ngoac



vudng, vi du [1; tr 67-90]. P6i v6i phan dugc trich dan tir nhiéu ngudn tai liéu khac nhau
thi s6 clia timg tai liéu duoc dat trong ngodc vudng doc 1ap theo thir tur ting dan, vi du
[2], [41, [7]. o

- Tai liéu tham khao dugc sap xép theo tung ngon ngit ri€éng (theo thir tu ABC tén
tac gia Viét Nam, thir tw ABC ho téc gia nudc ngoai). Viét tuan tu thong tin: Tén tac gia
hogc Co quan phat hanh (ndm xuét ban), Tén sdch, ludn dn, bdo cdo, Nha xuét ban, Noi
xuét ban. Hoic viét: Tén tac gia hodc Co quan phat hanh (nim céng bd), “Tén bai bao”,
Tén tap chi hodc tén sdch, tap, (s tap chi), trang — dén trang.

2. Hinh thirc chAm: Do 2 giang vién c6 chuyén mon trang hodc gan dam nhiém,
danh sach can bd chim do Hiéu truong quyét dinh trén co s¢ dé xuit cia khoa, bd mon;

Cdch tinh diém: TB cong cta 3 diém thanh phan (giang vién hudng dan va 2 can b
cham thi thuc hién) theo thang diém 10 lam 1& dén 1 chir s6 thap phén va quy vé diém
chir theo quy dinh.

3. Ho so' chAm khoa luéin/dd an tét nghiép:

- Phiéu chidm diém;

- Bién ban t4/hoi dong chém;

- Bang tong hop diém chim theo nganh, trinh d6 dao tao.

- Khéa luan/dd an tét nghiép.

4. Tb chirc thyce hién

4.1. Khoa, bp mon:

- Thong bao thoi gian, s luong ban in khoa luan/dd an tét nghiép dé sinh vién nop
vé khoa, bo mon;

- Lap danh sach giang vién chim va gui vé nha trudng qua phong Pao tao;

- T4 chirc cham khéa luan/do 4n t6t nghiép;

- Nop bang tdng hop két qua chdm khoa luan/dé an tét nghi€p theo nganh, trinh do
dao tao;

- Yéu cdu sinh vién hoan thién khéa luan/dd 4n tét nghiép (néu phai chinh stra theo
gop y); ‘ , il

- Liru giit h6 so chdm va khda ludn/d6 an tot nghiép.

4.2. Phong Dao tao

- Tham muu dé Hiéu trudng ra quyét dinh danh sich chidm khoa ludn/dd an tét

nghiép; : ; , Ny
- Ti€p nhén, nhap diém va luu giir két qua cham khoa luan/do an tot nghiép.%

Noi nhén:

- Hiéu trudng (dé bao cao);

- Cac khoa, bo mén (dé to chirc thuc hién);
- Luu: VT, BT.

Lé Van Truwéng



MAU 1. BiA CUNG

TRUONG PAI HOC HONG bUC (1)

HQ VA TEN o)
(Tac gia khoa luan/dd an TN)

(TEN PE TAI)

(ghi nganh hoc dugc cip bang TN)

THANH HOA, NAM

(1), (5) Kiéu chit VNTIMEH hoic tuong duong, In hoa thuong, ¢& chit 14
(2), (3), (4), (6): Kiéu chit VNTIMEH hoac tuong duong, In hoa dam, ¢ chir 14




) MAU 2. TRANG PHU BIA

(bén trong bia cimg) khd 210 x 297mm

TRUGNG PAI HOC HONG BUC (1)

(TEN DE TAI) o)

Nguoi thuc hign:.......... (5)
Ngudi huéng dan:......... (6)
THANH HOA, NAM ¢

(1), (4): Kiéu chit VNTIMEH hoéc tuong duong, In hoa thuong, c& chit 14
(2), 3), (7): Kiéu chit VNTIMEH ho#c tuong duong, In hoa dam, c& chit 14
(5) Ho va tén sinh vién (chit thuong, in dam cd chir 14);
(6) Hoc ham, hoc vi, ho va tén ngudi huéng dén (chit thuong, in dam 3 chit 14);




